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LAW




INSTRUCTION FORM
Ref:

1. YOUR INSTRUCTIONS TO DIRECTION LAW
Please complete the statement below, deleting where necessary.

I/We acknowledge receipt of Direction Law terms of business and in accordance with the terms specified confirm that I/we wish to instruct Direction Law to carry out my/our matter. We confirm to Direction Law that any one of us may give instructions to you.

Name in Capitals: ____________________ Date: _____________ Signed: ____________

Name in Capitals: ____________________ Date: _____________ Signed: ____________

2. NOTICE TO COMMENCE WORK
If you want your matter to commence straight away then please sign the form below. 

To: 
Hugo Barton


Suite 1

3rd Floor 


1 Duchess Street



London


W1W 6AN

Email: hugo.barton@directionlaw.co,uk
I/we hereby confirm that I/We do wish you to start work on my/our instructions immediately and before the expiry of the cancellation period pursuant to “The Cancellation of Contracts made in a Consumer’s Home or Place of Work Regulations 2008”.

I/We confirm that I/We will be required to pay for work undertaken during the cancellation period in accordance with the HealthCare Law Terms of Business and my/our retainer with you.
Signed: ____________________________ Dated: ______________________________

Full name (print): ____________________________________

Signed: ____________________________ Dated: ______________________________

Full name (print): ____________________________________

3. ANTI MONEY LAUNDERING- SOURCE OF FUNDS

On a purchase transaction only, please fill in the following:-

We must comply with the law about money laundering and proceeds of crime, in particular The Proceeds of Crime Act 2002. Amongst other things this means that we have to make enquiries unto the source of funds that we are receiving from our clients.

The rules are not prescriptive, but we are required to take reasonable steps to verify funds. Below we set out the details of this firm’s policy, which we believe to be reasonable. Please take a moment to provide the information requested below and then please let us have the supporting documentation that is relevant to your case. 

(B) INFORMATION REQUIRED FROM YOU

What is the approx. amount you are contributing towards the 
£_______

transaction? (i.e. the difference between the purchase price

and any mortgage)

Of this sum, how much is being provided by you from your 

£_______

own savings?

How much of it (if any) is being gifted to you?


£_______

How much (if any) of it is being loaned to you? (i.e. loaned

£_______

from a third party, separate from your main mortgage lender)


Please note: If you are borrowing any monies towards the purchase

in addition to any mortgage then we are required to report this to

your lender as it may affect their decision to lent. 

Are any of the monies coming from overseas?

    
 Y / N

(B) DOCUMENTATION REQUIRED FROM YOU

1. Money being provided by you from Savings:

Please provide us with copy bank statements showing the monies being used for your house deposit. 

Please advise as to whether this was accrued by way of regular savings, is held in investments etc. and provide evidence of the same.

If the money came to you by way of an inheritance, property sale, divorce settlement etc. there will have been correspondence (usually from solicitors) relating to the matter. Please supply us with copies of such to evidence the source of money. 

2. Gift from Third Parties:

Please provide the original of a letter signed and dated by the person making the gift confirming the following:-
· The property address that the gift is for

· The amount of money you are being gifted

· The relationship of the person (or persons) making the gift to you

· That the monies are a gift which does not have to be repaid

· That they are not expecting any interest in the property
· That they will not be living in the property.

Please also provide a copy of their passport.

In addition, please provide a copy of your bank statement showing the gifted monies being received from them.

OR

If your statement does not show where the funds came from or if funds have not yet been transferred to you, please provide a copy of their bank statement for the account from which the transfer either was made or is to be made from. 

Please also advise as to whether the gift money was accrued by the person making the gift by way of regular savings, is held in investments etc. and provide evidence of the same.

3. Monies being loaned to you

As mentioned above, if you are taking a loan in addition to your main mortgage then we will need to disclose this to your Lender and it may affect their decision to lend. We will need full details from you to enable us to pass this information on.

If you do not have a mortgage but are borrowing monies privately then please provide us with details of any arrangements that you have agreed with any private lender and let us know what our involvement will be. We can then discuss with you our requirements as to this aspect and advise you as to any additional fees for detailing with the private mortgage. 

4. Monies coming from abroad

Please provide us with details of any money that is coming from abroad, whether this be your own savings or monies that are being gifted to you, and confirmation of which country it is coming from. We will then advise you as to our detailed requirements.

Please Note:

It is possible that your deposit may be comprised of more than one of the above categories, in which case please provide everything that is relevant for each part.

If your source of funds is complex we do reserve the right to charge for any additional time that is may take to deal with them, in accordance with our Terms of Business.

If you have any queries as to our requirements, please do not hesitate to contact us. 
